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LAF CONFERENCE ROOM BOOKING DETAILS


	Organisation
	

	Conference Room 
	Date (s)
	

	Duration
	AM
	
	PM
	

	Numbers
	

	Coffee and biscuits required

(16 people for 1 day - £30)
	

	Lunch Required

(Outside caterer - from £7 per person)
	

	Room Setup

(Boardroom (18 max), theatre (35 max) or U shape (20 max))
	

	OHP

(Included in hire)
	

	Flipchart and pens

(Included in hire)
	

	TV/Video

(Included in hire)
	

	Data Projector + laptop

(Extra charge of £15 per day)
	

	Other information
	Note: Access to disabled toilets is on the 2nd floor via the lift

Note: LAF can hold food from outside caterers during the lunch period at no extra cost


	Booking Date
	
	Contact Details
	

	Send Invoice to:
	

	LAF Contact Details 
	0113 2444 221
	lisa@lafonline.org
 


LAF(Yorkshire LTD) 3rd Floor, 6 The Headrow, Leeds LS1 6PT

Tel/fax: (0113) 244 4221 Email: Susan@LAFonline.org Web: WWW.LAFonline.org

